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MNOJIO’)KEHHME
OBb OTAEJIE 11O OPTAHU3ALUU YYEBHOI'O ITPOLECCA

1. O01Me moJ10KeHus

1.1.  Otaen no opraHu3anuu y4eOHOro npouecca (Janee — OTIeN) SABIAETCS CTPYKTYPHBIM
mojipasJielicHueM  ABTOHOMHOW  HEKOMMEPYECKOHW  OpraHu3aluyd  JOTOJIHUTEIBHOTO
npodeccuoHabHOTO  00pa3oBaHusi  «HanMoHambHBI — HMCCIEOBATENBCKUM ~ WHCTUTYT
JOTIOJIHUTEIFHOTO  OoOpa3oBaHWsl W Tpo(ecCHOHAIbHOTO  Oo0ydeHus»  (mamee  —
OO6pa3oBarenbHasi OpraHu3anus).
1.2. Hacrosmee [lonoxenue o0 oTaene 1Mo opraHW3alMy ydeOHOTO Iporiecca (mamee —
[Tonoxenue) omnpenenser 3aaadd, (QYHKIUH, MpaBa W OTBETCTBEHHOCTh OTJENA, Kak
CTpYKTYpHOTO noapasaenenust OOpa3oBaTenbHOM OpraHU3aliy.
1.3. Ortmen  TOAYHHSAETCS  HEMOCPEJICTBEHHO  pykKoBojuTeno  OOpa3oBaTenbHOM
OpraHu3aIiy.
1.4. Cospanue, peopranuzanus 1 JUKBUIAIUS OTAENa IPOBOAUTCA Ha OCHOBAaHHUH MPUKa3a
pykoBoauTessi OOpa3oBaTeIbHON OpraHU3aIIHH.
1.5. KonuyecTBeHHBII  cocTaB  oOTHena  ONpeAesnseTcss  IITaTHbIM  pacHUCaHHEM
OO6pazoBaTeapHOM OPraHU3alliy U YTBEPKAACTCS MPUKA30M pyKoBoauTesss OOpa3oBaTeIbHOM
OpraHu3aIiu.
1.6. B cBoeii nesaTenbHOCTH OT/IEN PYKOBOJICTBYETCS:

- TpynoBsiM 3akoHOAaTENBCTBOM Poccuiickoit @enepanuu;

- HOPMAaTHBHO-IIPABOBBIMH aKTaMH B cepe oOpa3oBaHuUs;

- YcraBoM OOpa3oBaTeIbHON OpraHU3aIlUH;

- IlpaBunamu BHYTpPEHHETO TPYAOBOIO PAcIOPsIKa;

- IlpaBunamu no oxpaHe Tpyjaa, TEXHUKH 0€30MAaCHOCTH, MOXKApHOI 0€30MaCHOCTH;

- MpUKa3aMH U pacnopsbDKeHUsMU pykoBoautesss OOpa3oBaTesIbHOM OpraHu3aluu;

- HacrosmuM [lonoxenuem;

- JIOJDKHOCTHBIMHM MHCTPYKLIUSAMH PAaOOTHUKOB OTAENA.

2. 3amaum otraeia

2.1. Peanuzanus enuHoit crpateruu OOpa3oBaTeNbHON OpraHU3alMy B YaCTH OpraHu3aluu
U OCYIIECTBJIEHUS 00pa30BaTEIbHON JeITEeIbHOCTH.

2.2.  OrmeHka pe3ylbTaTUBHOCTH 00pa30BaTEIbHOMN NEATEIBHOCTH Ul NPUHATHS pelIeHUN
pykoBoauTesieM OOpa30BaTeIbHOM OpraHnu3aIuy.

2.3. OpraHu3anus KaueCTBEHHOTO OCYIIECTBJICHUS 00pa3oBaTelIbHON JAEATENBHOCTH U
oOecrieyeHue ycloBUH /1J1sl €e COBEPIICHCTBOBAHMS.



2.4. PazpaboTka MepONpHUATHI MO ONTUMHU3AIMH W COBEPIICHCTBOBAHHIO IPOIIECCOB U
IIPOLIEYP, OBBIIIEHUIO PE3YJIBTATUBHOCTH.

2.5. KoopauHupoBaHHE CTPYKTYPHBIX IOJApa3JeICHUM, 3aJeHCTBOBAHHBIX B IPOLECCE
OpraHM3alUK U OCYIIECTBICHUS 00pa30BaTEIbHON AEATEILHOCTH.

3. DYyHKIUHN 0TAeIA

3.1.  Opranmzanus cOOCTBEHHOU AEATEIBHOCTH OT/IENA.

3.2. KoopmuHanus NEATEIBPHOCTH WHBIX CTPYKTYPHBIX TOJpa3zaeicHuii OOpazoBaTenbHON
OpraHu3aIuH.

3.3. Benenue, XxpaHeHue W MOATOTOBKA K Tepelavye B apXWB JIMYHBIX JIEJT OOyJaroIIuXCs
(oOy4aBmIMXCs), TPOTOKOJIOB, TNPUKA30B, KYPHAJIOB (KHUT) pETUCTpalliU, BEAOMOCTEN
BBIJIAYH.

3.4.  Opranuzanus npoueayp 1o nepeBoay, OTYUCICHHIO 00YJAIONINXCS K BOCCTAHOBJICHUIO
00yJaBIINXCA.

3.5. BexeHue nenonpon3BoICTBA B YaCTH OPTaHU3AIMH 00pa30BaTEIBHOTO MpoIiecca.

3.6. KoncynerupoBanue oOyvaromuxcsi (oOyuaBmmxcs). CBOEBpEMEHHOE U HaJJIeKaIee
ohopMIIEHHE CTIPABOK, B TOM YHCJIE M CITPABOK 00 00yUEHUH WITH O TIEpHOoie OOyUEHHUsI, OTBETOB
Ha 3aIpOCHI.

3.7. VYuactme B pa3paboTke JIOKaJIbHBIX akToB (OOpa30BaTeNbHOW OpraHU3alINH,
KacaloluXxcsl OpraHu3anuy o0pa3oBaTebHOTO Mpolecca.

3.8.  KonTtpons 3a cobmoienneM 00yJaroniuMucs PaBHJI BHYTPEHHETO PaclopsiIKa.

3.9. ®opmupoBaHHE OTYETOB O JWHAMHKE OCHOBHBIX ITOKa3aTeled o0pa3oBaTeIbHOM
JEeSITeNbHOCTH 110 3a1pocy pykoBoauTesnss O0pa3oBaTebHON OpraHU3aliy.

3.10. CocraBneHne | MPEIOCTaBICHUE CBEACHUH MW CHOpaBOK 00 oOpa3oBaTenbHOM
JEeSITEeNILHOCTH 110 3a1pocy pykoBoauTesnss OO0pa3oBaTebHON OpraHU3aliy.

3.11. O06sa3auHOCTH PabOTHHUKOB oTzaeia I10 COOTBETCTBYIOIIEH JIOJDKHOCTHU
YCTaHABIIMBAIOTCS TOJDKHOCTHBIMU UHCTPYKIIUSIMH.

4, IIpaBa oTnena

4.1. OmnpenensTb OCHOBHbIE HAIPABJICHUS JEATEIBHOCTH MO peain3aluy Leled u 3az1ad,
CTOSILIMX Nepe]] OTACTIOM.

4.2. Hcnonp3oBaTh HayyHylo, HH(QOPMALMOHHYIO, MaTepHalbHO-TEXHUUYECKYI0 0a3y
OO6pa3oBarenbHOI OpraHu3aluy.

4.3. 3ampamuBaTh Yy CTPYKTYpHBIX HojpaszeneHuii OOpa3oBaTeIbHON OpraHu3alu
uHbOpMaLMIO, MaTepuajbl W JOKYMEHTBI, HEOOXOOUMBIE JJIsI OCYIIECTBJICHUS CBOEH
JESITEIBHOCTH.

4.4. IlpuBnexkaTb €  COIVIaCHUSl  PYKOBOJMTENEH  CTPYKTYpPHBIX  MOJpa3JeseHHH
OOpa3oBarenbHON OpraHuM3aluy  paOOTHMKOB ATHUX IMOJpa3eleHUi K COBMECTHOM
JEeATeIbHOCTH 0 COTJIACOBAHUIO ¢ pyKoBoauTeseM OOpa30BaTebHOM OpraHu3aIum.

45. B ycTaHOBIEHHOM TOpSJKE BBIHOCUTH Ha PAaCCMOTPEHUE  PYKOBOIMTEINS
OO6pa3oBarenbHON OpraHM3aluy NPEIoKeHUsT 00 OTMEHE, U3MEHEHHUSX U JIOTIOJIHEHUSX B
nokanbHbIe akThl OOpa30BaTENIbHON OpraHu3aIIH.



4.6.  YdyacTBOBaTh B COBEIIAHUSAX, IPOBOAUMBIX PYKOBOJCTBOM II0 BOIIPOCAM, KAaCAIOITUMCS
JEATEIbHOCTH OTAENA.

5. OTBeTCTBEHHOCTH O0TIEJIA

5.1. PabGoTHUKHM OT/AENa HECYT MATCPUAIBHYIO, AUCIHUILIMHAPHYIO, aJIMUHUCTPATUBHYIO H
HHBIC MPEAYCMOTPEHHBIE  3aKOHOAATEIBCTBOM Poccuiickoit denepanuu, BUJIbI
OTBETCTBEHHOCTH, B TOM UYHCJIE 3!

- OpraHu3aiuio padoThl, HEKAYECTBEHHOE U HETOJHOE MCIOJHEHUE 3a7ad U (PYHKIIHM,
BO3JIOXKEHHBIX Ha OT/IEJI, HEBBIIIOJTHEHUE B TTOJTHOM 00bEME U B YCTAHOBIICHHBIE CPOKH
MPUKA30B, pACMOpPsHKEHUH U mopydeHudd  pykoBoaurtens  OOpa3zoBaTesbHOMN
OpraHu3aIly;

- HecoOIroaeHue 3aKOHO/IaTEIHLCTBA Poccuiickoit ®denepanuu, VcraBa
OO6pazoBarenpHOI opranu3anuu, Hactosero [lomoxenus, JTIOKaTbHBIX HOPMAaTUBHBIX
akToB OOpa3oBaTeNbHON OpraHU3aIlNH;

- JIOCTOBEPHOCTH MH(MOPMAITUH, PECTABISIEMON OT/IEJIOM PYKOBO/ICTBY;

- TpPUYMHEHUE MaTePHAIBHOTO yiepOa paboToaaTento — B Mpejeiax, OMpeaeIeHHBIX
JEUCTBYIOIIMM TPYIOBBIM W TPaXIAHCKUM 3aKOHOJATENIbCTBOM Poccuiickoit
denepanuu;

- COXpaHHOCTb  HWHGoOpMamuu  (IOKYMEHTOB),  HUX  yTpary,  pasrjalleHue
KOH(pUIEHIIMATBbHON HMH(pOpPMAIUK, MEPCOHATBHBIX JTaHHBIX KOTOPHIMH pPAacIoJiaraet
OTJIeN WIM KOTOpbIE CTadd W3BECTHBI PAOOTHUKY OTHENia B CBSI3U C UCIHOJHEHHEM
JOJIKHOCTHBIX 00S3aHHOCTEH;

- COCTOSIHME TPYAOBOM M HCIIOJIHUTENbCKOW IUCIMIUIMHBI B OTJENE, HEBBIMOJIHEHHE
(b YHKIIMOHATBHBIX 00s13aHHOCTEH;

- HEWCIOJHEHHE WIM HEHaJyIeKallee HCHOJHEHUE 00s3aHHOCTEH, MpeaycMOTPEHHON
JOJKHOCTHBIMA HMHCTPYKIHMSIMU B MOPSJIKE, OINpeleIeHHOM TpyloBbIM KOIEKCOM
Poccuiickoit @enepanuu.



